STAGE 1

Office Assistant (LAQ Register)

G J assigns LAQ No. to each and
roup-1/LAQ-1 every received Notices of LAQ Group-5/LAQ-5
from MLA and distribute it to

concern Group / Branch

Group-2 / LAQ-2 Group-4 / LAQ-4

Group-3 / LAQ-3




Office Assistant (LAQ Register)
assigns LAQ No. to each and

Group-1/LAQ-1

STAGE 2

every received Notices of LAQ
from MLA and distribute it to
concern Group / Branch

Group-2 / LAQ-2

Group-3/LAQ-3

s Group-5/LAQ-5
Group-4 / LAQ-4

LAQ transferred to concern branch/ )
group via OA (LAQ Register)
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LAQ Rejected at Deputy
Secretary level

LAQ Admitted at Deputy
Secretary level

STAGE 2



STAGE 4

- STAGE 3

LAQ Rejected at Deputy

Secretary level

LAQ Rejected at Secretary LAQ Admitted at Secretary
level level STAGE 5

LAQ Admitted J

LAQ Rejected




STAGE 5

STAGE 5

LAQ Admitted at Deputy

Secretary level

Maximum 3 LAQ
can be admitted of
MLA for day.

Is no. of LAQ per
MLA>37?

More than 3 Admitted
LAQs are cancelled as
4th LAQ for Day

Section Officer
assigns Registered
LAQs for Typing to

Office Assistant

Office Assistant types LAQ
and submit it for Proof

ISLAQ TYPED
CORRECTLY?

Office Assistant Re-types
LAQ and submit it for Proof
Reading to Dy.SO.

ISLAQTYPED
CORRECTLY?

. ReadingtoDy.SO. __,m




