
Entering admitted LAQ in excel
sheet MLA - LAQs admitted as per
internal priority given by MLA/ as

received by branch 

Dy.SO/ OA will arrange all admitted LAQs for
day in ascending order

BALLET PROCESS

Arranging the list by selecting
first row of LAQs and arranging it

in ascending order.

Preparation of the sheet for
the ballet process

Tokens taken equals to no.
of MLAs whose minimum
one LAQ admitted for that

day.

Tokens mixed up in bowl
and one token at time is

randomly picked up. 

Section Officer note down the
number in ballet form and

Under Secretary note down
number 1... 2... 3... in sequence  

against the number shown in
ballet in ballet register.

Dy. SO/ OA make
entries in Prepared
sheet as per ballet

register.

Dy.SO/OA
arranges the final
list in ascending

order for finalizing
the Priority List.

Section Officer checks final
Priority List and if found

correct then make it
published.


