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HARYANA PARIVAR PEHCHAN AUTHORITY
Notification
The 28th August, 2023

No. HPPA /Reg. — 02.— In exercise of the powers available under sub-section (1) of section 46 read with
sub-section (3) of section 16 of the Haryana Parivar Pehchan Act, 2021, the Haryana Parivar Pehchan Authority,
hereby, makes the following regulations, namely:-

1. Short title and commencement

(1)  These Regulations may be called the Haryana Parivar Pehchan Authority (Appointment of Temporary
Staff) Regulations, 2023.

(2)  They shall come into force from the date of their notification by the Haryana Parivar Pehchan
Authority.

2. Definitions
(1) Inthese regulations, unless the context otherwise requires,-
(@  “Act” means the Haryana Parivar Pehchan Act, 2021;
(b)  “Schedule” means the Schedule to these Regulations;
()  “Section” or “sub-section” means a section or sub-section of the Act;

(d)  “Temporary staff” means such personnel appointed in the Authority for a temporary period and
having no claim for permanent appointment.

(2)  Words and expressions used herein and not defined in these Regulations but defined in the Act shall
have the meanings respectively assigned to them in the Act.

3. Posts for appointment of Temporary Staff

(1)  The posts listed in Schedule | to these Regulations shall be considered for appointment of temporary
staff in the Authority.

(2)  The Chief Executive Officer may, if in his opinion circumstances so exist and for reasons to be
recorded in writing, specify post, along with duties and qualifications thereof, in addition to those listed in Schedule |
to these Regulations.

(3)  The Chief Executive Officer shall report any action taken under sub- regulation (2) for ratification to
the executive committee constituted under sub-section (1) of section 17 of the Act.

(4)  Where the executive committee declines to ratify the action taken by the Chief Executive Officer under
sub regulation (2), then the Chief Executive Officer shall forthwith disengage any person or persons appointed to such
post.

4, Qualifications for appointment of temporary staff

(1)  The qualifications for appointment of temporary staff shall be such as is specified in Schedule I to these
Regulations.

(2)  In the case of a person who has retired from the service of the Central Government or the State
Government or any board, company or other agency owned or controlled by the Central Government or the State
Government, there shall be no limitation on educational qualifications for appointment on a post equivalent to the
post held prior to retirement.

5. Method of Appointment

Appointment of temporary staff shall be made by the Chief Executive Officer in the following manner,
namely;

(@  For the posts under Administration Division

0] Inviting applications from intending candidates with requisite experience in the relevant field
through public notice on websites and newspapers or;

(i) by appointment of persons who have served on regular basis in the Central Government or the
State Government or any board, company or other agency owned or controlled by the Central
Government, or the State Government provided such person has served in such Government or
such board, company or other agency for a period of not less than ten years and has relevant and
necessary experience for the post.
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For Technology Professionals (Technology, Process, Grievance Redressal & Communications
and Smart Card Division)

() Inviting applications from intending candidates with requisite experience in the information
technology sector through public notice on websites and newspapers or;

(i) On the basis of GATE score in engineering in information technology and related fields or;

(iii)  From placement agencies in the information technology sector owned or controlled by the
Central Government or any State Government.

Manner of Appointment

The appointment of temporary staff under clause (a) (i) of regulation 5 of these Regulations shall be
through a competitive examination for selection on the basis of merit and if so required, on the basis of
weightage given to previous experience:

The weightage given for previous experience under sub regulation (1) —
(@)  shall not exceed fifteen per cent of the total marks for selection; and
(b)  shall be so declared in the public advertisement.

The appointment of temporary staff under clause (a) (ii) of regulation 5 of these Regulations shall be on
the recommendations of a Committee to be constituted by the Chief Executive Officer for the purpose.

The Committee constituted under sub regulation (3) shall evaluate the suitability of the person in terms
of relevant experience for the post and the integrity and performance of such person during his service
in Central Government or the State Government or any board, company or other agency owned or
controlled by the Central Government or the State Government.

The process of selection of technology professionals under clause (b) (i) , (b) (ii) & (b) (iii) of
regulation 5 in Haryana Parivar Pehchan Authority shall be as such as finalized by the Chief Executive
Officer.

For the purpose of shortlisting of CVs/applications received by the Authority under the method of
appointment as mentioned in regulation 5 (b)(i) and (b) (ii) above, the services of specialized
agency(ies) can be availed, if so, desired by the Chief Executive Officer.

Generally, the technology professionals shall be engaged by conducting the interview of the candidates.
If so required, a skill assessment test may also be conducted by the Authority at its own/ through a
specialized agency, if deemed fit, by the Chief Executive Officer before conducting the interview.

The Chief Executive Officer shall constitute a suitable committee comprising of officers of authority
for scrutinizing the applications, verification of documents and experience certificates, conducting the
interviews and making recommendations for engagement.

The committee may determine its procedure for making recommendations and the recommendations of
selection committee for each category shall be placed before the Chief Executive Officer for decision.

The Chief Executive Officer may, on the recommendations of the committee, issue letter of
engagement to the technology professionals recommended by the committee.

Age Limit and Term of appointment of temporary staff

The term of appointment of a person as temporary staff shall be five years or the duration of the project
on which he is appointed, or till he attains the age of fifty eight years where such person is appointed
under clause (a) (i), (b) (i), (b) (ii) and (b) (iii) of regulation 5 of these Regulations or sixty five years
where such person is appointed under clause (a) (ii) of regulation 5 of these Regulations, whichever is
earlier.

The term of appointment of a person as temporary staff may, after an assessment of the performance,
integrity and ability of such person, be renewed on year to year basis or till he attains the age of fifty
eight years where such person is appointed under clause (a) (i), b(i), b (ii) & (b) (iii) of regulation 5 of
these Regulations or sixty five years where such person is appointed under clause (a) (ii) of regulation 5
of these Regulations, whichever is earlier.

The appointment of a person as temporary staff shall, unless renewed earlier, stand terminated
automatically on expiry of the period of appointment; and there shall be no need to issue a separate
order terminating the appointment.
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12.

(4)  Either the person appointed as temporary staff or the Chief Executive Officer may terminate, at any
time, the appointment, by giving at least two months notice in advance or by paying two months
remuneration in lieu thereof.

Remuneration

(1) Remuneration payable for the temporary staff engaged under clause (a)(i), (b)(i), (b)(ii) and (b)(iii) of
regulation 5 shall be as such as mentioned in Schedule Il of these regulations. In addition to above,
temporary staff so engaged by the Authority will be paid any other allowances as notified by the
Authority from time to time.

(2) In additional to the above, subject to the recommendation of the reporting officer based on the work
performance, the Chief Executive Officer shall be competent authority to allow annual increment,
which will include a variable component of 0-3% and fixed component of 75% of the enhanced
Dearness Allowance notified by the State Government in previous year.

3) Entry level remuneration for temporary staff as mentioned in Schedule 1l (Col. No.2) of these
regulations shall be increased annually by the Chief Executive Officer to the extent of 75% of the
enhanced Dearness Allowance notified by the State Government during previous year.

(4)  Where a person has been appointed as temporary staff under clause (a) (ii) of regulation 5 on a post
equivalent to that occupied by him immediately prior to his retirement from the service of the Central
Government or the State Government or any board, company or other agency owned or controlled by
the Central Government or the State Government and is in receipt of pension there from, such person
shall receive a lump-sum monthly pay equal to the last pay drawn minus the pension received.

Eligibility for leave

(1)  Persons appointed as temporary staff shall be entitled for 12 days casual leave and 10 days medical
leave in each calendar year of actual service, and where the appointment is made during the calendar
year, or on termination of appointment, calculation of eligibility for casual leave/medical leave shall be
made on proportionate basis for full completed months of appointment.

(2)  The Authority may insure persons appointed as temporary staff for medical exigencies on such terms
and conditions as determined by the Chief Executive Officer from time to time.

(3)  Provided that no person appointed as temporary staff under clause (a) (ii) of regulation 5 and is eligible
for reimbursement of medical expenses from his earlier employer, shall be insured for medical
exigencies by the Authority.

(4)  The Chief Executive Office shall have the discretion and power to grant, for specific reasons to be
recorded in writing, special leave to any person appointed as temporary staff.
Travelling Allowance

Person appointed as temporary staff shall be eligible for traveling allowance equivalent to that permissible
to a government servant occupying an equivalent post provided that such person is to travel on duty
beyond the limits of the notified Area.

Other conditions

(D) The provisions of the Haryana Civil Services (Government Employees Conduct) Rules, 2016, shall
apply mutatis mutandis to every appointment made under these Regulations.

(2)  Persons appointed as temporary staff shall not be eligible for any kind of pension, gratuity or death
benefit etc. for the period of such appointment.

(3) Confidential Report of the person, appointed as temporary staff shall be recorded yearly, by that
reporting officer so designated by the Chief Executive Officer, and shall assess his performance,
knowledge, skill, work and conduct.

Removal of difficulties

In the implementation of these regulations, if any doubt or question arises, such doubt or question shall be
placed before the Authority and the decision of the Authority shall be final and binding.

(8d.)...,
Panchkula: Chief Executive Officer,
Haryana Parivar Pehchan Authority.
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(See sub- regulation (1) of regulation 3 and sub- regulation (1) of regulation 4)

SCHEDULE I

Division Name

Section
Name

Unit Name

Post No. Total

Post

of |Experience

Minimum Qualifications

Relevant Experience

—_

Administration
Division

Secretariat

Administrative 1
Officer

12 years

Bachelor's Degree in Business
Management from any university/
Professional Institution recognized
by Government

At least 7 years of
experience in
preparation &
maintenance of files
and other documents in
Central Government
State Government or
Board or Corporation or
statutory authority
under the Central
Government or State
Government or a listed
private sector company

Secretariat

Superintendent | 1 8 years

Bachelor's Degree (Full-time) in
Business Management from any
university/ Professional Institution
recognized by Government

At least 3 years of
experience in office
administration in
Central Government or
State Government or
Board or Corporation or
statutory authority
under the Central
Government or State
Government or a listed
private sector company

Administration
Division

Establishment

Administrative 1
Officer

12 years

Bachelor's Degree in Business
Management from any university/
Professional Institution recognized
by Government

At least 7 years of
experience in
preparation &
maintenance of files
and other documents in
Central Government or
State Government or
Board or Corporation or
statutory authority
under the Central
Government or State
Government or a listed
private sector company

Administration
Division

Establishment

General &
Establishment

Superintendent | 1 8 years

Bachelor's Degree (Full-time) in
Business Management from any
university/ Professional Institution
recognized by Government

At least 3 years of
experience in office
administration in
Central Government or
State Government or
Board or Corporation or
statutory authority
under the Central
Government or State
Government or a listed
private sector company

Human
Resources

HR Manager 1 8 years

Master's Degree (Full-time) in
Human Resources or Business
Management from any university/
Professional Institution recognized
by Government

Minimum 3 years of
experience in a human
resources supervisory
position

Experience with
State/Central Govt.
shall be preferred.
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#

Division Name

Section
Name

Unit Name

Post

No.
of
Post

Total
Experience

Minimum Qualifications

Relevant Experience

Technology
Division

Application
Development

Application
Development
unit (1 &2)

Software
Developer

8

4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks.

Quality Analyst

4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks.

UIIUX
Developer

4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks.

Mobile
Application
Developer

4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks.

Technology
Division

Application
Development

Application
Development
unit (3 & 4)

Software
Developer

4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks.

Application
Development
unit (3 & 4)

Quality Analyst

4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks.

UIlux
Developer

4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks.

GIS Developer

3 years

Bachelor's Degree (Full-time) in
Engineering/Technology/GIS/Comp
uter Science/Computer Applications
or equivalent from any university/
Professional Institution recognized
by Government with 60% marks.

At least 1 year
experience of working
in the GIS domain on
industry recognised
tools such as Arc GIS,
MapInfo scripting etc.
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#

Division Name

Section
Name

Unit Name

Post

No.
of
Post

Total
Experience

Minimum Qualifications

Relevant Experience

Tech
Document
Writer

1

4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks.

w

Process
Division

Process &
Integration

Process &
Integration
(Others)

Business
Analyst

3 years

e 4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government

e  MBA or Master’s in public
policy (Full-time) from any
university/ Professional Institution
recognized by Government with
60% marks.

Any industry recognised
certification in process
management shall be
preferred

Scheme &
Services

Scheme &
Services
requirements

Business
Analyst

3 years

e  4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks

e MBA or Master’s in public
policy (Full-time) from any
university/ Professional Institution
recognized by Government

Any industry recognised
certification in process
management shall be
preferred

Citizen
Services &
Field
Operations

Citizen
Service
Delivery
(Improvement
& Processes)

Business
Analyst

3 years

e 4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government with 60% marks

e MBA or Master’s in public
policy (Full-time) from any
university/ Professional Institution
recognized by Government with
60% marks.

Any industry recognised
certification in process
management shall be
preferred

Field
Operations
Management
& Quality
Assurance

Business
Analyst

3 years

e 4-year (Full-time) Bachelor's
Degree in IT/CSE/Electronics &
Communication / Computer
Applications or equivalent OR MCA
from any university/ Professional
Institution recognized by
Government.

e  MBA or Master's in public
policy (Full-time) from any
university/ Professional Institution
recognized by Government with
60% marks.

Any industry recognised
certification in process
management shall be
preferred

Grievance
Redressal &
Communication
Division

Helpdesk &
Grievances

Grievance
Redressal

Help Desk
Executive
(Internal)

3 years

Bachelor's Degree (Full-time) from
any university/ Professional
Institution recognized by
Government with min 50% of
marks.

o Atleast 1 year
experience in call
centre/client facing role.

e  Experience with
State/Central Govt.
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# | Division Name | Section Unit Name Post No. Total Minimum Qualifications Relevant Experience
Name of | Experience
Post
shall be preferred.
Help Desk 5 3years | Bachelor's Degree (Full-ime) from |e  Atleast 1 year
Executive any university/ Professional experience in call
(External) Institution recognized by centre/client facing role.
Government with min 50% of . .
marks. e  Experience with
State/Central Govt.
shall be preferred.
CM Window & | Help Desk 2 3years | Bachelors Degree (Full-ime) from |e  Atleast 1 year
Email Executive any university/ Professional experience in call
Grievance Institution recognized by centre/client facing role.
Redressal Government with min 60% marks . .
e  Experience with
State/Central Govt.
shall be preferred.
5 | Smart Card Card Design | Key Software 2 - 4-year (Full-time) Bachelor's
Division & Management | Developer Degree in IT/CSE/Electronics &
Development Communication / Computer
Section Applications or equivalent OR MCA

from any university/ Professional
Institution recognized by
Government with 60% marks
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SCHEDULE II
(See sub- regulation (1) of regulation 8)

Post Name Monthly Remuneration
1 2
Software Developer Rs. 60,000/-
UI/UX Developer Rs. 40,000/-
Mobile Application Developer Rs. 50,000/-
Quality Analyst Rs. 50,000/-
GIS Developer Rs. 60,000/-
Tech Document Writer Rs. 30,000/-
Business Analyst Rs. 75,000/-
Help Desk Executive (Internal) Rs. 25,000/-
Help Desk Executive (External) Rs. 25,000/-
Help Desk Executive Rs. 25,000/-
Administrative Officer Rs. 1,99,600/-
Superintendent Rs. 70,000/-
HR Manager Rs. 70,000/-

10500—C.S.—H.G.P., Pkl.



