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Introduction 

The Entry Pass module of the e-Vidhan application is used for Access Pass creation, verification and 

report generation of the passes. The Entry Pass module available for the Department, Ministers, 

Journalists and Receptionist to submit request in the system for Individual/ Vehicle passes for the Vidhan 

Sabha Secretariat. 

.  

 
Who should use this manual? 
 
The user manual is use to specify the task, how to create different passes and what is procedure to the 
create pass. 
 

Logging in to the eVidhan Application 

 

To login to the dashboard, the employee of the Vidhan Sabha has to open the e- Vidhan website at web 

address "https://secure.evidhan.nic.in". 

The following login screen appears: 

 

 

 

 

 

 

 

 

 

 

 

On the login screen the employee of the Vidhan Sabha enter the e-Vidhan ID, which is the Aadhaar ID 

along with the password sent to the mobile number at the time of registration and submit the form to 

login. 

After the login, the Employee may navigate to the specific dashboard. 
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There are different types of passes, which are elaborates here. 

 

 

 

 
 
 
 
 
 

Department's Dashboard 

 

If login Department User then show Department Dashboard 

 

The Department user will have access to send the request for pass (individual and vehicle) to the admin 
branch user for approval. 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

Entry Passes 

Department Pass Minister Pass Media Pass Public(Reception)Pa

ss 

Police Dept Pass 
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Expand the Department Entry Pass 

 

 

 

                Send request for individual access pass. 

 

Create and send request for Access Pass for individual.  
 
Individual Department Pass Screen. 
 
Here Department user enters the information and submits the form. 
 

                       

Create Pass 

Full Detail 
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Send request Screen. 
 

 
 
 
                                    
            Send request for Access Pass 
 
 

Create and send request for Entry pass for vehicle. 

 

                       

                 Here Submit the form 
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Send request for vehicle entry pass. 

Vehicle passes entry from screen. 

 

 Here Department user enters the information and submits the form.  

 

 
 

                                                                              Here submit vehicle entry form. 
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Minister's Dashboard 

If login Minister User then show Minister Dashboard. 

 

The Minister’s user will have access to send the Request for pass (individual and vehicle) to the admin 

branch for approval. 

 

 
 

Entry Passes Menu 
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Expand individual minister entry pass. 

 

Create and send request for Access Pass for individual.  
 
Individual minister Pass Screen. 
 
Here Minister User enters the information and submits the form. 
 

 
 

Create Pass 

Full Detail 

Send request for Access Pass 

                 Here Submit the form 
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Create and send request for Entry pass for vehicle. 

 

 
Vehicle passes entry from screen. 

 

 Here Minister User enters the information and submits the form.  

 

 
 

                                                                              Here submit vehicle entry form. 

  

 

                       

Create Pass 

Full Detail 

Send request for vehicle entry pass. 
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Media (Journalists) Dashboard 

The Vidhan Sabha Journalists will have access to the role to create various media/ press organization, 

create media person, and send request for pass (individual) to the admin branch for approval. 

Media Dashboard Screen.

 

Journalist user to create media organization 
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Media organization Screen 

 

 
Create new organization Screen 

 
Here Media User enters the information and submits the form. 
 

 
There are two type of journalist  

1) Accredited Journalists. 

2) Non Accredited Journalists. 

Create New Organi 

                 Here Submit the form 
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Expand the accredited journalists. 

 

Create accredited journalists screen 

Here Media User enters the information and submits the form. 

 
 
 

 

Expand the non-accredited journalists. 

 Create new Acredited Journalist 

 

 

 

 

Including  Selected Journalist to the Current Session 

                 Here Submit the form 
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Create non accredited journalists screen 

Here Media User enters the information and submits the form. 

 
 
Include media person in the current session, and send request for pass (individual) to the admin branch 

for approval. 

 
Current Session Individual passes Screen. 

 Create Non Acredited Journalist 

 

 

 

 

Including  Selected Journalist to the Current Session 

                 Here Submit the form 
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Public (Receptionist’s) Pass Dashboard 

The Receptionist’s user will have access to create the public pass and the Visitor’s pass in the 

application, and approve and print the same pass. 

 

Public Pass Dashboard Screen 

 

 
 

Sending selected journalists to the admin branch for approval 

Create Pass 

Approve selected pass 
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Create Public pass/ Visitor pass  

Create Receptionist’s Pass Screen. 

 
After approve pass goes to approve list and print the same pass. 

Approve pass screen. 

 
Print Pass Screen. 

 

Print selected pass 
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Police Department Pass Dashboard 

The Police Department user will have access to the role to send pass (individual) request to the admin 

branch for approval. 

Police Department Dashboard is same as a Public (Receptionist’s) Pass Dashboard, only difference is 

police department user send request to the admin branch for approval. 

 

Admin Branch Dashboard 

The Admin branch user has access to the roles to approve the pass (individual and vehicle) requests, 

print the passes and generate reports of the Passes section. 

Admin Branch Dashboard Screen. 
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Expand the admin branch  
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Pending pass list are included department pass request list, minister pass request list, media pass 

request list and police department pass request list. 

Pending pass list screen 

 

Approved Pass List Screen 

Pending pass request 
Tot. Request 

Approved pass list 
Report 
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Here approved passes to be printed to the user. 
 

 

Admin user can change approved pass category and session date to. 

Change approved pass category screen 

 

Admin user can print approved passes. 
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Passes Report 

There are two type of passes report .1) Session-wise report. 2) Summary-wise report. 

Session- wise report show data between two dates in current session. 

Session-wise report screen. 

 

Summary-wise report  
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Here generate report on the behalf of Department-wise, Pass Type wise and Status wise. 

Summary-wise report screen. 

 

 

Department-wise report 

 

 

Pass Type wise report screen. 
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Status wise report 

 

 

 

 ~ Thank You ~ 


